FORM 1

LETTER OF INTENT
Intent to Submit Proposals
___________________________________
The Letter of Intent must be sent electronically to the address at the end of this form. 
Up to 10 programs for initial certification may be submitted per quarter on the Letter of Intent.  Due to the thoroughness of the review, institutions should plan for the initial certification proposal review to take three to six months to complete.  There is not a limit on the number of programs submitted for recertification. The proposed programs must have state and accreditor approval and enrollments.
The Letter is good from one year of submission.  The listed programs must be submitted for certification by the end of the one-year period.

Proposals are submitted quarterly to the Arkansas Higher Education Coordinating Board (AHECB) for possible certification.   Institutions must submit proposal information following the deadline dates found in Appendix E. 
Provide the following:
Name of Institution:

Address and Telephone Number:

Contact Person and E-mail Address:

Institutional Ownership:

State Approval Agency:

Accrediting Agency:   
Affiliated Campus:

Indicate the action(s) requested and provide required information (A, B, C or D).   
A.
Notification of request for initial certification to offer college-level degree programs or courses from an established institution.

___ On-site location in Arkansas (identify location)


___ Distance delivery  

List the name of each degree program or course for the certification request.  

B.
Notification of request for recertification to offer college-level degree programs or courses from an established institution.
      ___On-site location in Arkansas (identify location)

      ___Distance delivery 


List the name of each degree program or course for the certification request.  

C.
Notification of request for decertification.

       ___ Course

       ___ Degree program

       ___ Institution


Identify course(s), program(s), and/or institution to be decertified.  

D.  Request for AHECB Certification for institutional planning and development to establish a newly created/incorporated non-public college/university in Arkansas




Provide:

     _______ Name of proposed institution
     _______ Institutional ownership  
     _______ List of initial degree programs to be offered at the proposed institution

_____________________________________

_______________________
Name of Chief Academic Officer



E-mail
_____________________________________

_______________________

Signature of Chief Academic Officer



 Date

The completed Letter of Intent must be e-mailed to ICAC@adhe.edu
Note:  The next step in the certification process is to submit the proposal application and documentation found on the ADHE website at: http://www.adhe.edu/divisions/academicaffairs/Pages/aa_certification.aspx
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