


ADHE Contacts 

Marla J. Strecker, Ed.D. 
Senior Associate Director, Research & Technology 
Phone: 501.682.1602  
E-mail: Marla.Strecker@adhe.edu

For Data Requests : http://www.adhe.edu/institutions/institutional-research/ 

For questions regarding data submissions and reports generated from ADHE’s 
Student Information System, contact: 

Phylesia Davis 
IT Senior Project Manager /  
State IPEDS Coordinator 
Phone: (501) 371-2066 
E-mail: Phylesia.Davis@adhe.edu

Ken Wall 
Senior Data Analyst 
Phone: (501) 371-2069 
E-mail: Ken.Wall@adhe.edu

For questions regarding file upload and web validation reports, contact: 

Paul Nations 
Senior Systems Analyst 
Phone: (501) 371-2042 
E-mail:  Paul.Nations@adhe.edu

Robert Crockett 
Software Support Analyst 
Phone: 501-371-2044 
E-mail: Robert.Crockett@adhe.edu

For questions regarding our network, contact: 

 Micah Gilbert 
 Network Support Specialist 
 Phone:  501-371-2045 
Email: Micah.Gilbert@adhe.edu 

Arkansas Department of Higher Education 
423 Main, Suite 400 
Little Rock, AR   72201 

Phone:  (501) 371-2000 
Fax:      (501) 682-6399 
Website:  http://www.adhe.edu 



Month Due Date Indep Activity
July 07/06/2016   Wed Minority Recruitment and Retention Report (due June 30 - July 6, 2016)
July 07/13/2016   Wed Student Financial Aid Crosswalk
July 07/13/2016   Wed * Academic Calendar

Note:  A copy of the academic year calendar from an institutional catalog may be substituted.
August 08/10/2016   Wed * Graduated Student File for prior academic year

Note:  A.D.H.E. will NOT upload the  I.P.E.D.S. Completions data to institutional web pages from GSF.
August 08/10/2016   Wed * I.P.E.D.S. Registration Opens.

Components: Registration; Report Mapping; Institution ID; IC-Header

UserIDs and passwords for 2016-17 will be distributed to all institutions on August 5. Those with designated 
keyholders will receive information via email. All institutions for which there is no designated keyholder will 
receive a letter directed to the CEO containing registration information.
Institutions are encouraged but not required to complete Report Mapping, Institution Identification, and IC 
Header during the Registration period.
Report Mapping (if applicable) and Institution Identification must be completed, and IC Header must be locked 
before the Fall surveys can be started. Report Mapping and IC Header are available until the end of the Fall 
collection. Institution Identification is available through Spring.

On August 31, NCES will review the registration status of each institution. If an institution has not registered as 
of this date, a letter will be sent to the CEO requesting appointment of a new keyholder.

August 08/10/2016   Wed * Summer I End-of-Term (includes Spring Off-Schedule End-of-Term)

August 08/10/2016   Wed * Summer II Term File  (Student, Registration, Course, Instructor) includes Summer I Off-Schedule

August 08/10/2016   Wed Perkins Annual Files (Special Populations and Assessment for prior academic year)

August 08/10/2016   Wed Annual Instructor File  (for prior academic year)

August 08/24/2016   Wed Military Compensation - Annual Report on type and amount of compensatory options awarded to students 
called to military service per Act 85 of 2005. 

September 09/07/2016   Wed * I.P.E.D.S. Fall Collection Opens    (closes 10/19/2016)
Components: Completions; Institutional Characteristics; 12-month Enrollment

September 09/07/2016   Wed Workforce Education and Training Course File (Summer I data)

September 09/14/2016   Wed ACTS Transfer Report

September 09/21/2016   Wed * Estimated Fall Census Enrollment (submit totals via form in Appendix P)

September 09/28/2016   Wed * Student Financial Aid Data File

October 10/19/2016   Wed * I.P.E.D.S. Fall Collection Closes for Institutions

October 10/19/2016   Wed * Send pdf copies of IPEDS Fall form data via ft server with email notification to ADHE

October 10/19/2016   Wed * Graduated Student File for current academic year  (July and August graduates)

October 10/19/2016   Wed * Summer II End-of-Term File (includes Summer I Off-Schedule End-of-Term)

October 10/19/2016   Wed * Fall Term File  (Student, Registration, Course, Instructor) includes Summer II Off-Schedule

October 10/19/2016   Wed Workforce Education and Training Course File (Summer II data)

October 10/19/2016   Wed Intercollegiate Athletic File  (for prior academic year)

November 11/02/2016   Wed O C R  A-5:  Governing Board Composition

November 11/02/2016   Wed O C R  B-1:  Student Applications, Acceptances , and Enrollments

December 12/14/2016   Wed Grade-Update File:  This optional file gives public institutions the opportunity to update previous academic year 
End-of-Term grades (ex: "I").

December 12/14/2016   Wed * I.P.E.D.S. Winter Collection Opens    (closes 2/08/2017)
Components:  Admissions; Graduation Rates; 200% Graduation Rates; Outcome Measures;

Student Financial Aid
December 12/14/2016   Wed * I.P.E.D.S. Spring Collection Opens    (closes 4/05/2017)

Components:  Academic Libraries; Fall Enrollment; Finance; Human Resources

February 02/08/2017   Wed * I.P.E.D.S. Winter Collection Closes for Institutions

February 02/08/2017   Wed * Send pdf copies of IPEDS Winter form data via ft server with email notification to ADHE

February 02/22/2017   Wed * Fall End-of-Term File, includes Summer II Off-Schedule End-of-Term

February 02/22/2017   Wed * Spring Term File (Student, Registration, Course, Instructor) includes Fall Off-Schedule

February 02/22/2017   Wed Workforce Education and Training Course File (Fall data)

April 04/05/2017   Wed * I.P.E.D.S. Spring Collection Closes for Institutions

April 04/05/2017   Wed * Send pdf copies of IPEDS Spring form data via ft server with email notification to ADHE

June 06/14/2017   Wed * Spring End-of-Term File, includes Fall Off-Schedule End-of-Term

June 06/14/2017   Wed * Summer I Term File  (Student, Registration, Course, Instructor) includes Spring Off-Schedule

June 06/14/2017   Wed Workforce Education and Training Course File (Spring data)

Section 490 of the Higher Education Amendments of 1992 (P.L. 102-325) requires that “institutions will complete surveys conducted as part of the 
Integrated Postsecondary Education Data System (IPEDS)…in a timely manner and to the satisfaction of the Secretary”. Thus, reporting to IPEDS is 
mandatory for institutions that participate in or are applicants for participation in any Federal financial assistance program authorized by Title IV of the 
Higher Education Act of 1965, as amended (20 USC 1094(a)(17)).

A D H E Division of Research and Planning
2016-2017 Reporting Calendar

for Institutions of Higher Education 

Compliance Notice: Mandatory Reporting Requirements for Institutions with Program Participation Agreements.
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APPENDICES 
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Appendix A.  
Arkansas Institution Codes and Abbreviations 

(Codes effective in SIS beginning July 1, 2003) 

PUBLIC FOUR-YEAR UNIVERSITIES Institution Code IPEDS Code 
  ASUJ Arkansas State University - Jonesboro 001090 106458 
  ATU  Arkansas Tech University 001089 106467 
  HSU  Henderson State University 001098 107071 
  SAUM Southern Arkansas University - Magnolia 001107 107983 
  UAF  University of Arkansas, Fayetteville 001108 106397 
  UAFS University of Arkansas, Fort Smith 001110 108092 
  UALR University of Arkansas at Little Rock 001101 106245 
  UAM  University of Arkansas at Monticello 001085 106485 
  UAMS University of Arkansas for Medical Science 001109 106263 
  UAPB University of Arkansas at Pine Bluff 001086 106412 
  UCA  University of Central Arkansas 001092 106704 

PUBLIC TWO-YEAR COLLEGES 
  ANC  Arkansas Northeastern College 012860 107327 
  ASUB Arkansas State University - Beebe 001091 106449 
  ASUMH Arkansas State University - Mountain Home 901090 420538 
  ASUMS Arkansas State University - Mid-South 023482 107318 
  ASUN Arkansas State University - Newport 011949 440402 
  BRTC Black River Technical College 020522 106625 
  COTO College of the Ouachitas 009976 107521 
  CCCUA Cossatot Community College of the UA 022209 106795 
  EACC East Arkansas Community College 012260 106883 
  NAC North Arkansas College 012261 107460 
  NPC National Park College 012105 106980 
  NWACC Northwest Arkansas Community College 030633 367459 
  OZC Ozarka College 020870 107549 
  PCCUA Phillips Community College /UA 001104 107619 
  PTC  Pulaski Technical College 020753 107664 
  RMCC Rich Mountain Community College 021111 107743 
  SACC South Arkansas Community College 020746 107974 
  SAUT Southern Arkansas University - Tech 007738 107992 
  SEAC Southeast Arkansas College 005707 107637 
  UACCB UA Community College at Batesville 020735 106999 
  UACCH UA Community College at Hope 005732 107725 
  UACCM UA Community College - Morrilton 005245 107585 
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Appendix A.  
Arkansas Institution Codes and Abbreviations 

(Codes effective in SIS beginning July 1, 2003) 

INDEPENDENT UNIVESITIES AND COLLEGES Institution Code IPEDS Code 
  ABC Arkansas Baptist College 001087 106306 
  CBC Central Baptist College 001093 106713 
  CRC Crowley`s Ridge College 001095 106810 
  EC Ecclesia College 038553 446233 
  HC Hendrix College 001099 107080 
  HU Harding University 001097 107044 
  JBU  John Brown University 001100 107141 
  LC Lyon College 001088 106342 
  OBU  Ouachita Baptist University 001102 107512 
  PSC  Philander Smith College 001103 107600 
  SC Shorter College 001105 107840 
  UO University of the Ozarks 001094 107558 
  WBC Williams Baptist College 001106 107877 

VOCATIONAL INSTITUTIONS 
  ASUTC Arkansas State University Technical Center 007043 
  ATUO Arkansas Tech University - Ozark Campus 001089 
  BSN  Baptist School of Nursing 031052 106546 
  HSN  Har-Ber School of Nursing 666666 
  JSN  Jefferson School of Nursing 016498 107123 
  CBTI Cotton Boll Technical Institute 005250 
  CRTI Crowley`s Ridge Tech Institute 013583 
  FETI Forest Echo Technical Institute 014004 
  FTI  Foothills Technical Institute 005319 
  GRTI Great Rivers Vo - Tech 014043 
  NTI  Northwest Tech Institute 014044 
  QTI  Quapaw Technical Institute 010848 

NOTE: Many of the above institution codes are FICE or federal school codes, but not all. 
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Appendix B.  Counties 
Arkansas Department of Higher Education 

County/Parish Codes for Arkansas and Bordering States 

Code County Name  Code County Name  Code County / Parish Name 

Arkansas Arkansas  Louisiana
000 County Unknown 040 Lincoln 601 Claiborne Parish 

001 Arkansas 041 Little River 602 Union Parish 

002 Ashley 042 Logan 603 Webster Parish 

003 Baxter 043 Lonoke 604 Morehouse 

004 Benton 044 Madison 

005 Boone 045 Marion Mississippi 

006 Bradley 046 Miller 501 Coahoma 

007 Calhoun 047 Mississippi 502 Desoto 

008 Carroll 048 Monroe 503 Tunica 

009 Chicot 049 Montgomery 504 Bolivar 

010 Clark 050 Nevada 

011 Clay 051 Newton Missouri 

012 Cleburne 052 Ouachita 301 Barry 

013 Cleveland 053 Perry 302 Dunklin 

014 Columbia 054 Phillips 303 McDonald 

015 Conway 055 Pike 304 Oregon 

016 Craighead 056 Poinsett 305 Ozark 

017 Crawford 057 Polk 306 Pemiscot 

018 Crittenden 058 Pope 307 Ripley 

019 Cross 059 Prairie 308 Taney 

020 Dallas 060 Pulaski 

021 Desha 061 Randolph Oklahoma 

022 Drew 062 Saline 201 Adair 

023 Faulkner 063 Scott 202 Delaware 

024 Franklin 064 Searcy 203 Le Flore 

025 Fulton 065 Sebastian 204 McCurtain 

026 Garland 066 Sevier 205 Sequoyah 

027 Grant 067 Sharp 

028 Greene 068 St. Francis Tennessee 

029 Hempstead 069 Stone 401 Dyer 

030 Hot Spring 070 Union 402 Lauderdale 

031 Howard 071 Van Buren 403 Shelby 

032 Independence 072 Washington 404 Tipton 

033 Izard 073 White 

034 Jackson 074 Woodruff Texas 

035 Jefferson 075 Yell 101 Bowie 

036 Johnson 102 Cass 

037 Lafayette 

038 Lawrence  Out-of-State/Non-border County 

039 Lee 999 Out-of-State 

Note: All Arkansas counties are included. However, only specific out‐of‐state counties were selected.  
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Appendix C.  State Codes 
ARKANSAS DEPARTMENT OF HIGHER EDUCATION 

Codes Used in SIS Validation Software 

Code    State 

01       A abama 

02       Alaska 

03       A izona 

04       Arkansas 

05       California 

06       Colorado 

07       Connecticut 

08       Delaware 

09       District of Columbia 

10       Florida 

11       Georgia 

12       Hawaii 

13       Idaho 

14       Illinois 

15       Indiana 

16       Iowa 

17       Kansas 

18       Kentucky 

19       Louisiana 

20       Maine 

21       Maryland 

22       Massachusetts 

23       Michigan 

24       Minnesota 

25       Mississippi 

26       Missouri 

27       Montana 

Code    State 

28       Nebraska 

29       Nevada 

30       New Hampshire 

31       New Jersey 

32       New Mexico 

33       New York 

34       North Carolina 

35       North Dakota 

36       Ohio 

37       Oklahoma 

38       Oregon 

39       Pennsylvania 

40       Rhode Island 

41       South Carolina 

42       South Dakota 

43       Tennessee 

44       Texas 

45       Utah 

46     Vermont 

47       Virginia 

48       Washington 

49       West Virginia 

50       Wisconsin 

51       Wyoming 

52       U.S. Territory 

53       Foreign Country 

54        Military Posting 
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Appendix D. 
Arkansas High School Codes 

Note: The ACT / ADHE High School code for schools not listed can be found on the following website: https://www.act.org/content/act/en/products-and-
services/the-act/taking-the-test/high-school-codes-lookup.html 

City High School Name HS Code 
Alexander Arkansas Consolidated High School 040001 
Alma Alma High School 040000 
Alpena Alpena High School 040010 
Altheimer Altheimer-Sherrill High School 040012 
Altus Altus Denning High School 040025 
Amity Centerpoint High School 040030 
Amity Ouachita Hills Academy 040032 
Arkadelphia Arkadelphia High School 040035 
Arkadelphia Old Lighthouse Christian School 040039 
Arkadelphia Wonderland College Prep School 040043 
Arkansas City Arkansas City High School 040050 
Armorel Armorel High School 040055 
Ash Flat Ash Flat High School 040070 
Ashdown Ashdown High School 040060 
Ashdown Little River Trng School 040065 
Ashdown New Faith Tabernacle Academy 040061 
Atkins Atkins High School 040075 
Augusta Augusta High School 040090 
Bald Knob Bald Knob High School 040095 
Bald Knob Covenant Christian Academy 040097 
Banks Banks High School 040100 
Barling International Academy Chrstn Educ 040103 
Batesville Batesville Christian School 040117 
Batesville Batesville High School 040115 
Batesville North Arkansas Christian School 040118 
Batesville Southside High School (Batesville) 040120 
Bauxite Bauxite High School 040125 
Bay Bay Jr Sr High School 040130 
Bay Faith Christian Academy 040131 
Bearden Bearden High School 040135 
Bearden Ouachita Co Trng School 040140 
Bee Branch South Side School (Bee Branch) 040150 
Beebe Badger Academy Charter School 991574 
Beebe Beebe High School 040145 
Beebe Lighthouse Christian Academy 040146 
Beebe Victory Christian Academy 040148 
Beedeville Beedeville High School 040155 
Benton Benton Christian Academy 040172 
Benton Benton High School 040170 
Benton Calvary Christian Academy 040173 
Benton Harmony Grove High School (Saline 

County) 
040165 

Benton Victory Baptist Academy 040166 
Bentonville Ambassadors For Christ Academy 040176 
Bentonville Bentonville Christian Academy 040174 
Bentonville Bentonville High School 040175 
Bentonville Endtime Harvest Church School 040179 
Bergman Ozark Baptist Christian Academy 041028 
Berryville Berryville High School 040185 
Berryville Living Faith Christian Academy 040187 
Big Flat Tri-County High School 040195 
Bigelow Bigelow High School 040190 
Biggers Biggers-Reyno High School 040200 
Bismarck Bismarck High School 040210 
Black Oak Caraway Christian School 040376 
Black Rock Black Rock High School 040215 
Blevins Blevins High School 040225 

City High School Name HS Code 
Blytheville Ahdc/Youthbuild Of Ms County 040242 
Blytheville Blytheville High School 040240 
Blytheville Pathway Christian Academy 040243 
Blytheville R B Harrison High School 040235 
Booneville Booneville Christian Center Academy 040261 
Booneville Booneville High School 040260 
Booneville Logan County Christian Academy 040262 
Bradford Bradford High School 040265 
Bradford Trinity Christian School 040266 
Bradley Bradley High School 040268 
Bradley Bumpham High School 040270 
Branch County Line High School 040280 
Briggsville Fourche Valley High School 040285 
Brinkley Brinkley Academy 040289 
Brinkley Brinkley High School 040290 
Brockwell Izard County High School 042540 
Brookland Brookland High School 040300 
Bryant Arkansas Christian Academy 040257 
Bryant Bryant High School 040310 
Bryant First Church Academy 040314 
Bryant Saline Christian Academy 040315 
Cabot Academic Center Of Excellence 040329 
Cabot Cabot Christian Academy 040319 
Cabot Cabot High School 040320 
Cabot P A V A Academy 041437 
Caddo Gap Caddo Gap High School 040330 
Cale Cale High School 040335 
Calico Rock Calico Rock High School 040340 
Camden Camden Christian Academy 040344 
Camden Camden Fairview High School 040350 
Camden Camden High School 040345 
Camden Elliott Christian Academy 040347 
Camden Harmony Grove High School (Ouachita 

County) 
040355 

Camden Lincoln High School 040360 
Camden Victory Christian School 040371 
Caraway Caraway High School 040375 
Carlisle Carlisle High School 040380 
Carthage Carthage High School 040390 
Casa Perry-Casa High School 040395 
Cave City Cave City High School 040405 
Cedarville Cedarville High School 040410 
Center Ridge Nemo Vista High School 040415 
Centerton Lakeside Christian Academy 040412 
Centerton Life Way Christian School 040414 
Charleston Charleston High School 040420 
Charlotte Cord Charlotte High School 040425 
Cherry Valley Cross County High School 040435 
Chidester Chidester High School 040445 
Clarendon Clarendon High School 040455 
Clarksville Clarksville High School 040460 
Clarksville New Life Christian Center 041826 
Clinton Alread School 040465 
Clinton Clinton High School 040470 
Concord Concord High School 040485 
Conway Conway Christian High School 040491 
Conway Conway High School 040490 
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Appendix J. TRANSFER REPORT INSTRUCTIONS

NOTE:  This report will be cross-referenced to the CRHRS_COMPLETED field (a new field in the graduate report) and the 
MIN_CR_HRS and MAX_CR_HRS fields (both new fields in the Degree FICE Year Table) in order to compare the total hours 
completed against the hours required for each credential.  

As part of this effort, the Academic Affairs Division of ADHE will be working with all colleges to update the Degree 
Inventory to update the Degree Fice Year Table with the MIN_CR_HRS (minimum credit hours) and MAX_CR_HRS 
(maximum credit hours) data for degree and certificate programs.

In addition, CRHRS_COMPLETED (credit hours completed) will be a new field required as part of the graduate file.  

File Name – The report should be named “RPTA_CollegeAbbr_AYXXXX.xls” where CollegeAbbr is the 3-5 letter institution 
abbreviation used in Appendix A and the AY is the Academic Year – all as used in the AHEIS/SISDB manual.  

For example:  RPTA_UALR_AY2010.xls.  

Blank Files – All 4-year public institutions should usually have students to report, therefore, there should be no blank files 
submitted.  However, in case this does happen, simply include a statement such as “NO STUDENTS TO REPORT” in the 
Receiving Institution’s FICE Code column.  This will indicate that you reviewed the situation and have no data to report as 
opposed to “we forgot to complete this report.”

All reporting institutions are to use the report template as prescribed by ADHE.
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Appendix J. TRANSFER REPORT INSTRUCTIONS

ACTS Transfer Report

According to Act 672 of 2005, all public institutions of higher education and any participating private institutions of higher 
education shall file a report annually within the Department of Higher Education identifying the number of students who 
requested transfer credit for a completed course in the State Minimum Core Curriculum (Arkansas Course Transfer System) 
but were not given credit.  Therefore, only report those students that did not receive credit for a transferred ACTS course.  

NOTE: ACT 672 compliance is required for all public and private institutions that participate in the Arkansas 
Course Transfer System.  

Therefore, the Act requires that all institutions of higher education (public and private including both 2-year and 4-year) 
must file an annual report to the Arkansas Department of Higher Education listing any and all students that did not receive 
transfer credit on an ACTS course.

No. Field/Column Description
1 Receiving Institution’s FICE Code Same FICE Code as used in AHEIS/SISDB.  

This is the institution completing the report in which the student 
has transferred to.

2 Sending Institution’s FICE Code Same FICE Code as used in AHEIS/SISDB.  
This is the institution the student is transferring from.   This FICE 
code should match the TRANSFER_FICE code used in the student 
table. 

3 Academic Year Same as used in AHEIS/SISDB.
4 Term Same as used in AHEIS/SISDB.
5 Student SSN Same as used in AHEIS/SISDB.
6 ACTS Course Not Accepted List the course index number(s) from the ACTS for the course 

that was not accepted by the receiving institution. 

7 Reason the ACTS Course was NOT Accepted List the reason(s) that the ACTS course was not accepted by the 
receiving institution.  

File Name – The report should be named “ACTS_CollegeAbbr_AYXXXX.xls” where CollegeAbbr is the 3-5 letter institution 
abbreviation used in Appendix A and the AY is the Academic Year – all as used in the AHEIS/SISDB manual.  For example:  
ACTS_SEAC_AY2010.xls

Blank Files – If an institution has no students to report, then they should submit a blank report file simply showing the 
identification of their institution and the date – simply include a statement such as “NO STUDENTS TO REPORT” in the 
Receiving Institution’s FICE Code column.  This will indicate that you reviewed the situation and have no data to report as 
opposed to “we forgot to complete this report.” 

All reporting institutions are to use the report template as prescribed by ADHE. 
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ACTS Transfer Report
Act 672 of 2005

Name this file: ACTS_CollegeAbbr_AYXXXX.xls, such as ACTS_XYZ_AY2011.xls

Receiving 
Institution

(1)

Sending
Institution

(2)

Academic
Year
(3)

Term Code
(see below)

(4)

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

0 = Summer 2 On-Schedule
1 = Fall On-Schedule
2 = Spring On-Schedule
3 = Summer 1 On-Schedule

4 = Summer 2 Off-Schedule
5 = Fall Off-Schedule
6 = Spring Off-Schedule
7 = Summer 1 Off-Schedule

REPORT IS FOR ACADEMIC YEAR :

No.

Fice Code Review

Student SSN
(5)

ACTS Course Index 
Number Not 

Accepted
(6)

Reason the ACTS Course
NOT Accepted

(7)

Act 672 of 2005 requires that all public institutions file a report annually with ADHE concerning students who transfer from and to their institutions.  
In keeping with that requirement, please provide the following information.  

INSTRUCTIONS: Identify the student who requested a transfer credit for a completed ACTS course who were NOT given credit.  Provide the student's 
SSN, the ACTS course, and the reason why the ACTS was not accepted.

COLLEGE:

Insert  additional rows as needed. Codes for Term:
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Appendix O. Clarifying Memos 

Page 1 of 1 

MEMORANDUM 

TO: Institutional Research Officers
All Institutions of Higher Education 

FROM: Rick Jenkins
Associate Director, Planning and Accountability 
Arkansas Department of Higher Education 
423 Main Street, Suite 400 
Little Rock, AR 72201 
(501) 371-2066 office, (501) 371-2002 fax
rick.jenkins@adhe.edu

DATE: August 7, 2015

RE: SIS Website – sis.adhe.edu

The following section in the SIS manual (Preparing Files for Submission > File Name Conventions > page 3) is 
being updated as follows. 

B. File Submission Type (File Extension)
The file extension is a 3 or 4 letter abbreviation for the type of data being submitted per the following
table.  Effective August 1, 2015, all institutions submitting files for validation through the Arkansas Higher
Education Student Information System must use the ADHE secure FTP (SFTP) site for this purpose.
However, the website of https://sis.adhe.edu is used only for viewing error reports.  Institutions may also
use the new https://modelsis.adhe.edu website for viewing error reports on the new model SIS system.

To submit files to the SIS for validation, a secure FTP client is required and a login to the SIS SFTP system 
is needed.  To obtain or to verify login credentials, contact Micah Gilbert at micah.gilbert@adhe.edu or 
501-371-2045.  Note that logins to the SIS and RP (Research and Planning) FTP sites are different.

No files will be accepted via the former FTP transfer system due to potential security failures. 

Note: ANNUAL files (annual instructor, graduate, athlete, end of term) should be submitted as FOUR (4) 
separate files and NOT merged into regular term data submissions. 

Should you have any questions or concerns, please feel free to contact me at any time. 
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Appendix P 
Preliminary Fall Census Enrollment 

Enter the preliminary headcount and SSCH for your institution as of the current year's fall 
census date (11th class day).  Do not include enrollments in non-credit offerings. 

Institution: 

Name of Respondent: 

Date and Time Submitted: 

Preliminary Student Headcount 
(Calculated from the student file) 

High School Students 

Undergraduate Students  
(not including High School Students) 

Graduate and First Professional Students 

Total Students 

List any Summer 2 Off-Schedule course/enrollments 
you may want to note 

Preliminary Fall Term Full-Time Equivalent Students (FTEs) 
(Calculated from the course file) 

High School Students (SSCH divided by 15) 

Undergraduate Term FTE (SSCH divided by 15) 
(not including High School Students) 

Graduate Term FTE (SSCH divided by 12) 

Total Term FTE 

Please email this page to ADHE Research and Planning. 
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FILE NAME DATA DESCRIPTION LEGISLATIVE AUTHORIZATION USE
SIS TERM FILES Public Private

Student Y Y Credit-earning students with descriptors 
(e.g., date of birth, gender, level, 
placement status, race, geographic origin)

Act 479 of 1999 Academic cost accounting; annual 
enrollment reports; remediation report; 
annual retention & graduation report; 
ad hoc requests; federal legislation 
reporting

Student End-of-Term Y Similar to student file but includes GPA 
and credit hour data (for private 
institutions and BSN, JSN, CRTI, and NTI 
only)

Acts 605/606 of 2009 
(Lottery Act) as amended

Lottery Act compliance

Credit Course Y Credit courses SSCH, enrollment, 
discipline

Act 479 of 1999 Academic cost accounting; annual FTE 
report; budget recommendations; SREB 
Data Exch.

Registration Y Course schedules of all students enrolled 
in public higher education courses

Act 479 of 1999 Academic cost accounting; 
SREB Data Exchange

Registration End-of-Term Y Same as Registration File above but 
including developmental post-assessments 
and GPA/credit hour data

Act 971 of 2009 and 
Acts 605/606 of 2009 
(Lottery Act) as amended

Lottery Act compliance and 
developmental studies

Instructor Y All staff paid from academic positions and 
others with instructional duties

Act 479 of 1999 Verification of academic cost 
accounting; SREB Data Exchange

Workforce Education/Training Y Course hours for employee development Act 479 of 1999 Academic cost accounting; annual FTE 
report; budget recommendations

SIS ANNUAL FILES Public Private
Graduated Student Y Y Graduates by degree, gender, 

race/ethnicity
Act 479 of 1999 Annual degrees report; academic cost 

accounting; SREB Data Exchange; 
ad hoc requests

Annual Instructor Y All instructors from previous academic 
year and total compensation

Act 479 of 1999 Academic cost accounting

Athletic File Y Student athletes with financial aid 
information

Act 479 of 1999 Annual athletic retention & graduation 
report

Financial Aid File Y Y Submission of financial data Acts 605/606 of 2009 
(Lottery Act) as amended

Lottery Act compliance

ADHE REPORTS Public Private
Academic Calendar Y Y Starting and ending dates of academic 

terms and term breaks (Note:  A copy of 
the academic calendar from an 
institutional catalog may be substituted.)

Act 479 of 1999 External requests

Financial Aid Crosswalk Report Y O Submission of local institution codes 
matching ADHE fund codes

Acts 605/606 of 2009 
(Lottery Act) as amended

Lottery Act compliance

Military Compensation Report Y Reports the type and amount of 
compensatory options awarded to the 
student or spouse called to military 
service

Act 85 of 2005, 
Act 16 of 2007

General compliance

RPTA Transfer Report Y Reports transfer data regarding students 
with AA, AS, or AAT degree transferring to 
4-year public univerisities

Act 182 of 2009 
(Roger Phillips Transfer Act)

General compliance

ACTS Transfer Report Y Y Reports transfer data on all students 
transferring between institutions regarding 
courses in Arkansas Course Transfer 
System

Act 672 of 2005 General compliance

Perkins Annual Reports Y Perkins student and assessment data. Federal Perkins Act Federal Perkins Act compliance
OCR REPORTS Public Private

OCR A-5 Y Governing board composition Adams Case Desegregation reporting; ad hoc 
requests

OCR B-1 Y Student applications, acceptances, 
enrollments

Adams Case Desegregation reporting; ad hoc 
requests

Completions Degrees and awards by CIP 20 USC 1094(a)(17) Federal reports; annual degrees report; 
academic cost accounting; 
SREB Data Exchange; ad hoc requests

Enrollment, 12-month Enrollment by level by race/ethnicity, age 
(odd # years) or residency (even # years)

20 USC 1094(a)(17) Federal reports

Institutional Characteristic General statistical overview, accreditation, 
admission requirements, tuition and fees, 
etc. and three-year summary of price of 
attendance

20 USC 1094(a)(17) 
Higher Education Act of 1998

Federal reports; ad hoc requests

Admissions Selection process for entering first-time, 
degree or certificate-seeking students

20 USC 1094(a)(17) Federal reports

Graduation Rates Proportion of graduated students for 
specified cohort; at three or six years 
after entry

20 USC 1094(a)(17) Federal reports; SREB Data Exchange

Outcome Measures Status of the previous 8 year entering 
cohort 

20 USC 1094(a)(17) Federal reports

Student Financial Aid Financial aid provided to various groups 20 USC 1094(a)(17) Federal reports

Academic Libraries Overview of libraries expenditures and 
services

20 USC 1094(a)(17) Federal reports; budget planning

Enrollment, Fall Enrollment by level by race/ethnicity, age 
(odd # years) or residency (even # years)

20 USC 1094(a)(17) Federal reports

Finance Current fund revenues and expenditures; 
general information on financial aid

20 USC 1094(a)(17) 
Higher Education Act of 1998

Federal reports 

Faculty Salary Salary, fringe benefit, & tenure of F-T 
faculty

20 USC 1094(a)(17) Federal reports; SREB Data Exchange

Status of all employees and their activities 20 USC 1094(a)(17) Federal reports; ad hoc requests; 
reporting desegregation

NOTES:
Private includes all private/independent institutions along with BSN and JSN

INTEGRATED POSTSECONDARY EDUCATION SYSTEM (IPEDS) DATA COLLECTION
Fall Submission Cycle

ADHE Division of Research and Planning
SIS Data Files and Report Descriptions

Y = Yes, this file is required           O = Optional, this file is optional

Winter Submission Cycle

Spring Submission Cycle

Human Resources replaced EEO6 but 
NOT the supplement.  (To ADHE 
annually and NCES in odd # yrs);

Appendices, A-56
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